COMPANY NAME


Employee Pre-Evaluation Worksheet
Employee Information
Employee Name ________________________________________    Title __________________________________

Supervisor Name _______________________________________     Department ____________________________

Evaluation Period _______________________________________    Date __________________________________
	1.  What special areas of interest related to your job would you like to discuss?



	2.  What questions do you have regarding your job responsibilities?


	3.  What improvements could be made to your present job?


	4.  List any job-related accomplishments that you are most proud of.



	5.  What things could you do better?



	6.  What goals would you like to achieve in the coming year?



	7.  What things have you recently done to further your professional or career development?



	8.  What skills do you have that we are overlooking?



	9.  In what areas would you like assistance and support?



	10.  Additional comments:


	Sign and date if you would like this placed in your personnel file.
	


